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Chapter 1
PRI

Introduction
QIATIAT

1.1. The right to information act, 2005 provides as per the section 4((b)-
(1) to (xvii) that every public authority will within 120 days of the publication
of the act publish information related with that public authority for the
knowledge of general public. This hand book consists of information
pertaining to the office of the Sub-Divisional Office Aheri as per the section
4((b)-(i) to (xvii) of The Right To Information Act, 2005

1.1. AT AR wEEr 2005 = waw 4(@) (1) @ (17) At aRqEar a4
STIBUTIIET T(AT TS BT ATEA BT SUT STal UR{eS HI07 IaTd 3ATg AT Srat T

oo

o o
Allad AP &I HIHER bUYId aﬁ'dHSd.

1.2. Objective / purpose of this hand-book is to provide the people at
large information about the office of the Sub-Divisional Office Aheri

1.2. Sufqymiter sTfrerd sRd o SrteaTd fatay SRomErESr §St ur-ar st
T FTATAITHSHIT AT FUATHTST £ ATEA AR TITE HIOATT AT ITE.

1.3. The intended users of this hand-book are all the members of public
visiting the office of the Sub-Divisional Officer for any purpose.

1.3. T A& AT TEHTETROT STAeAT SIS T B0 AT 3TTE.

1.4. Organization of the information in this hand-book is Office of the
Sub-Divisional Officer Aheri

1.4. T AT TSR JUTTHRTRT TR STeRT 3T Hraicraneft Heferd ATree 1.
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1.5. Definitions: where-ever necessary the terms used in the handbook
have been defined at the point of its first use.

1.5. HIWTIROT SATEAT:- AT ATEATRAhHES ST T Safl T aroar=a
SHTT TTg HIUATT 3T STTRA.
1.6. Contact person: In case some body wants to get more information on

topics covered in the hand-book as well as other information also he may
contact the Information Officer as defined in the chapter 8 of this hand-book.

1.6. Tudh ARBT o-AT AR wed i ARl ATEd! I HOATIET a1

TS &2 TehIoT 8 Feal AHOT SUATA ATACHT A& STTThT-aTeft U HTeraT.

1.7. Procedure and Fee Structure for getting information not available in
the hand-book is described in chapter 18 of this hand-book.

1.7. AT ATTEAGEAbHe AT THAA! ATTadT UT HOATHIS = feia Braaesr
3MOT S[eeh SMMHROTETET FUAT AT AR Tsd JaHeor 18 uerd.
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Chapter 2

(Manual 1)
T 2
(T 1)

Particulars of Organization, Functions and Duties
TAFHT TRAAT T, FE, Hed ST TSI ATTEt

2.1. This office is named as Office of the sub-divisional officer and the
sub-divisional magistrate Aheri. The address is Dewalmari Road, Aheri Taluka
Aheri District Gadchiroli Pin code 442705. The head of this office is Sub-
divisional Officer ( SDO ) who is also Sub-divisional Magistrate. The parent
government department it belongs to is Department of Revenue, Government of
Maharashtra. It reports to the Office of the Collector, Gadchiroli at Gadchiroli.
The geographical jurisdiction of this office includes the area of Aheri, Etapalli,
Sironcha and Bhamragarh Tahsils. The basic objective and purpose of this office
is to represent the government in general at the sub-divisional level and to control
and supervise the offices, officers and employees subordinate to this office.

2.1. TN AT AT JATHENT FARERE JAT IUfTArit Fivsdt sl a=
FHITAT - 3R, T FHIAITET UAT FTAAY AL 372 ATTRT e et mefaient fuaenie
%.442705 3T 3R, HERTE ATHATAT TG [THETTET A & ST Id. T Hrafaars
Tl AR ATUBNT Tt Tereiicll & 3Mad.  37ed, Uededt!, R a WHINTS
AT HYOT AETS 7 IT HTACTATAT STMIBRAAT Jal.  MAATT IUTTHAN FRa
Tlat-Teiicd Y07 3T FATIAETRATCIA BT, ITTHRI, FAART JTd THALTOT 3707 Tz
HOT 2 AT BT T ST T

2.2. Mission / Vision Statement: - Government at your doorsteps is the
mission of this office.

2.2 QITE ATIT ST E TIT HHEATATS LTI ATE.
2.3. Brief history and context of its formation.

Office of the sub-divisional officer Aheri was established in 1957.
The office falls under department of revenue and forests Government of

FUTTHIITT ST TR AT HIATAATATST AT BT
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Maharashtra. For administrative purposes the state of Maharashtra has been
divided into five revenue divisions. The Nagpur revenue division is of one of
them. This office is in the Gadchiroli district of this division and consists of
geographical areas of Aheri, Etapalli, Sironcha and Bhamragarh talukas. It is
under direct control of the collector of Gadchiroli district.

Basic object of this office is to have a control and supervision of the
office of Tahsildars and Talukas Executive Magistrates of Aheri, Etapalli,
Sironcha and Bhamragarh tahsils. It also serves as a gateway between office of
the collector Gadchiroli and the office of the Tahsildar at Aheri, Etapalli,
Sironcha and Bhamragarh. The office is located at Dewalmari road Aheri in the
own building. This office handles or supervises all the matters basically
relating to land, law and order, collection of land revenue, public distribution
system for food grains and kerosene, issuance of certificates like caste, non
creamy-layer, domicile, land acquisition, minor minerals and conversion of
land-use. Besides working under powers and duties vested under various acts
this office also acts as a coordinating agency at sub-division level for all other
government at semi-government offices. This office also works as nodal
agency of respective election commissions for all the matters related with
elections to the Parliament, State legislature and all local self government
institutions like Zillah Parishad, Panchayat Samiti and municipal councils.

2.3. Hiora e i IraRATer qrsdsyHt

IUTTART STTUR 328 a1 SrEfeaTaT WaaT A 1957 Hef FuaTd e, 2
FRATAT AERTG AT FEYA [TARTAd Id. U et #gRTg Teard ara
AEYA! TOARTG WS SO 3| A ATUE! ANTIY ARGl (IR TETeRiet
TScam e a1 FATAATET THALT T, IT BT T34, Teeett, RRET T AFRATS
ATTFITEAT W ST FATGLT Eal. 8 BT [Segadt TSradial I et f=aeroma

.

TEEER R, Tere!, RREr ATARATE aid SEEaTd qaeror a Wiag=or
HOT ¢ T BECEE qT B AR, ¢ BT Seafrbrt srafey snfvr agfae seife™
AR AT MR, AT PTG STTAATTSE T STeT, HEGT T THTT, SATHT AT
YA, T T AN YRIST [I9aF A, Frerad aud I9d F WA Ted Alsd Aueararadar
THTOTTS, SATAT § qITaTeas JATOTAS, HHUTGH, ST aTaidie SeaTead qear, Tror
T HTET TS BTATART ST, TR HEaT{aR JUaTd STl SRR STHTET
SUMERNT TR 3¢ 99 W6 T FHAHE SAeEERE S99 ®F J7
FIATAATHATGT BT Td. TT T ot (ASIH JEARTATGT =HoIqTd JoT-a1 §9 Hasomsa
TIIOT AT FRATAITHIGT FHIOITT Id.

FUTTHIITT ST TR AT HIATAATATST AT BT
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24. Duties of the public authority. To supervise and control the tahsildar
and executive magistrates offices and all subordinate officers and employees,
act as an appellate authority; maintain law and order are the basic duties of this
office.

2.4. TEHTT FRIH G T : 32, TeTued!, R T ANTS Fit daieer
TAT ATCTHT SSTIHNT TS FTAAATS T FAT T BTG FTUBRI T FHARS AT TIIL0T T
HIAHTOT, U TTEHNT FEUA B UTE0!, HUST T AR TS0 & T FETEATd T S
B 3R,

2.5. Main activities/functions.

All matters related to use of land, assessment and realization of land
revenue, maintenance of law and order, land acquisition, issuance of various
certificates regarding caste, non-creamy layer, domicile, etc., act as an
appellate authority for the decisions of sub-ordinate officers and employees are
the main functions of this office.

2.5. ST FRAft Ao B T BT - -

oo

SHAAGEATAIT q9 JTEl, ST AEGATdT TR0 T TYelt, BT T FETT

0T, HUTEH, Talae Yt JATOTAS 307 (STaamed, S9d T W TeTd Aed Adcaraead,
Aferar £.) HiTD AMUHR T HHAT FT=AT (TR STdiet TRt F0[ S ot & a1
FITAATE! THET B T FH Ted.

2.6. List of services being provided by the public authority with a brief
write-up on them.
This office is related with following services either directly or as a
subordinate office or a supervisory office.

FUTTHIITT ST TR AT HIATAATATST AT BT
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i) Revenue and other matters
Sr.No | Name of Scheme Authority Remarks
1 Certificate regarding Collector Report is sent by this
project affected persons office
2 Permissions to sell land Collector Report is sent by this
under command area office
3 Performance License SDO/Tahsildar
4 Premises License SDO/Tahsildar
5 Income Certificate Tahsildar/Naib | Supervision
Tahsildar
6 Explosives permission Collector Report is Sent
7 Solvency Certificate Collector/SDO/
Tahsildar
8 Small saving agent Collector
appointment
9 Ration card issuance Tahsildar Supervision
10 Caste certificate SDO
11 Non-creamy layer SDO
certificate
12 Domicile certificate SDO
13 Lease renewal for govt. Collector Report is sent by this
land leases office
14 Video/Cinema license Collector Report
15 Permission to extract Collector/SDO/
minor minerals Tahsildar
16 Mutation of land Talathi Supervision
17 Right of way applications | Tahsildar/Naib | Supervision
Tahsildar
18 Measurement of land T.I.LL.R. Supervision
19 Permission to store Collector Report is sent
petroleum product
20 Hotel/eating house license | Tahsildar
21 Lodging house license SDO
22 Arms license Collector Report is sent
24 Permission for conversion | Collector/SDO/
of land use Tahsildar
25 Conversion of land tenure | SDO

SUTTHRT STRITI TR AT BT ATEd &It
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26 Distribution of surplus Tahsildar/
land under ceiling act and | Collector
govt. land
27 Senior citizen certificate Tahsildar Supervision

Beneficiary Schemes

Sr.No | Name of Scheme Authority Remarks

1 Sanjay Gandhi Niradhar Naib  Tahsildar | Supervision
Anudan yojna SGY

2 Indira Gandhi Niradhar wa | Naib  Tahsildar | Supervision
bhumihin shetmajur SGY
mahila anudan yojna

3 Indira Gandhi National Naib  Tahsildar | Supervision
Old Age Pension Scheme | SGY

4 National Family Benefit Naib  Tahsildar | Supervision
Scheme SGY

5 Shrawanbal Scheme Naib  Tahsildar | Supervision

SGY

6 Natural Calamity Tahsildar Supervision
Assistance

2.6. STEFHIT TRATET 0T TUTT-TT AT ATTEAT

T BT T I ATST 37 RabRe AT b7 SATTeId=aT Hraraiem &
i)  wEget T dawan.

IF. | FAUBR Tere rferepTat AT

1 TR THTOTT [SEIBEARY gt rafot

2 AT ST Terghtamera [BSIEEIRY ITEATA TSTeror

TRETTT

3 HHT ATIHd Sufqwnmg JTTHRY/ | ITEATA UTSTeror
GRIRCEE

3 lpiprerakciprn:) SUTTHRTRT 3TN/ | ST uTafeot
GEEGEES

5 ST STETAT TETIAGTY Ao TSR | gddgToT

6 feemies axarT TEAG/THg TR | wFEer

FUTTHIITT ST TR AT HIATAATATST AT BT
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7 T ST ettt/ 3u ferwmiter | srearer arsfoy
BN/ TEASR
8 CIEIET FTHHAT AU EEAIBEAR
9 fyrermatseeT 2ot ARG IR Tdeor
10 ST STSTeT SUfTanT TTrerRr
11 WA T I ST S d SUTTHRTT ST
AHITITId THTITO
12 JTferaT yrATOTO SUTTHRTI STRIHR
13 T UgITE A 0T ISR ITEATA TS teror
14 feg<tan, fa=am wxamT Rrearisrr TEATA UTS o
15 T ST IR qRATI et/ U fawni
BN/ TENAIR
16 STRHIAT SeRBTaTeld BB aATSt TgTeT
17 JTETST T 20 TSR/ AT JEEeR | TderoT
18 ST AISTOTT B0t AT TIeT A ATHAS | TEaeroT
19 U UGTY HISTUe URATT | TSeatrersm 3TEATA UTSTaot
20 &icd, TITTIes GaT] GEESEIES
21 TS g GRS
22 FIR qRATT [EACEIR] G ECICREICIEL]
23 ST Ao SE e feemadRl/  Sutawnig
URATIT JT GRS ER
24 WRTIST FAYHRIT TG HI0T | SUTTHET 7Tt
T2 I [ 1 gprId
25 3T T ST ST Tetaeery ettt
qreca
26 TR ANRIS ST GRS
ITHRAE ATHTAT TISTAT: -
IF. | TS AT TITTerhTRT AT
1 REPRIIIRE IR G R T TETAAGT F.IT0.3T TTEToT
ST
2 SERRICIIERBIER LR TS TSR H.a0. a1 TIAETOT
ATASIT ATEAT T TTST
3 STew Tl TS qeETORIS | A TR EATAT | aeEer
EEIEGERIEE
4 Fod IIWET TS A qEeT H.T7.a7 BRErEL]
5 TS TISTAT A qEeT H.T7.a7 TefgeToT
6 JafiTe MU WEr GRECEAEY TRIreToT

SUTTHRT STRITI TR AT BT ATEd &It
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Hegelt HTH T FAT FIAEET FEATEA

YTt THTOrS FHSTaTeRStaT Saaar=T 3tst
TrEta TR 31T TSTeal qAase TRl (AT HIG HIaT.
SRS T FEATIST ST,

AT T 3rtafaATe Her 4(1) =t sierga=r ud
A HUTEA AFATTIATS B 9 =T A==t ua
AT FUTeH SrfufaATe ®ew 12(2) = At ud
USRI STTHA JHUTSIT STeaTS qefts! THToT

T TETHETY ST i ST

216707 Sdiet STHCHTH LITes= STHIAT

TR STt H UTaet! T Heg T ST
IR ST T& AT G

ATHAATA IS QAT Tehtet aeaT=eit THesuaTeRsiaT SHaaamaT TSt
Tt Fa 3t fofeal qRawe TRy JTT |Ie FHIaT.

ISR HTeliel SEATIST SIS,

QT FTART ShaT STRIBR SIS ud

AT (qATSATS HTETMY) B

AATSITT ITZATe

ST QT

ST Tersh T SRR SITelT STHeIT SARU=TE ud

T IRY IWead A (20/ -5uam T qUReR) WU

20/ - U LHUUIER aaAragt (T T STTHATTe)

ST ST SRt SRS HAd ST T MU F &7 W= dasiraear 7/12 =1
IamT 3T 8-37 =T IATT

BTHHH TRATAT THESUIRAAT HIECITET TS (THTIM, ATSH AT BT

T T TS AT G qeaaTy Meeare ool IeaTept Ji+T J1as
AT, ITSITHIS T SIAqasT STeTd.

ST TSRTOT BT BT 37T AT STHAT AR AT2Ihd THToTaS

T fars T ATevesd JHToT

TR HUGATS AT, gl W T TRIAIETOT Hees Hag Jid THTOIT

ST STETAT THBUHAAT HIGATHT ST

TSI Tt FHATT 3T TEAASR BT AIET HIaT.
IS T ST STeTd

TATS! T TS ST SR

FUTTHIITT ST TR AT HIATAATATST AT BT
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FEETAI THOT I [helt 318 rarard % 20/ - T TEFIUURET Taras
ST TS TN BT AT T BIIATAT TS TGt de= JATOTI
TTHIOT WATTA STNGH ST PoaTdied St JFeT AT G=aa Wraarar STee

HTH T THASUITERIAT HUaaTT TSt

Tt Tl 31T TTCaTT iy AT WIS FHIET. AT WA FEeast TS
RN/ TGS ATe3ehd THOTaS

ST STRTAR BT Terghl 0TI 3R AT fSehToT=alt ST/ SHRA T JehiQm & 3T

SHARG/ TIAT AT WA ST ATADB AT AHHT ST ATADT/ THTADBTS FAATTT

Tt waToTas oSt T STt

TR g T 30 5/- = WH ATaAdT 3T TG BT IMATF 378, 9
25000/ - THa=aT GHTITISRAAT A8 daideR Jiass, 98 100000/ - gdiawn
TS THNAT dENIAeR graswe, a0 500000/ - Taer THTOTISmeRUdT SUTTHRIT
ITT Fge 3T 598 500000/ - T TR THTITISTRT STea TRl Tid®s 3150
TIET BT IS FTIA SEATaST ST,

ST ATAAER 29I JHTOTTS UTERSt @1 AT Ma=da1 7/12, 1R e ua
TAT HTTHTT TETOT {ShaT EXATAoT STTeil Ao TATOTIS

T A 9T THIOIT UTEST T ARl 9T STSeATI AR JoTT-ar
FATIETEd qeTTal T STETAT [haT TNANYS IR T A J@ard [T
TSI HE3TTAT AT ATATIH [BACIET STEAT

w02 100/ - = FErUuasieT raud

HeaTad ATHHAT (TSHt) FgeRit EroaTRtar ST 3t

&t TR 3160 T FRATAT TR TBRY FTET TG FHIAT. ST HEd Jed Fxagast
ST,

4 gt =@ s

Ireqerad Al (Tsiet) TSt $ad 5000/ - TS TEAUATITIST qT

ATEAT e &1 Frerarst vaar 500/ - = s TATITI= T qroT

JEN ANTAIA Feqaad TsieH auid 7 AT SUFdt [aaud BT ATaedd, TTHI0T
AT TS qUId S AT SUATHT [ATH BT MALTD, HAiee Tl TSein
40 7T ST T T 4000/ - A F AT,

RrarafreeT Mresvatar ST st

& I 3T TSR JTHT WIS HIET. AT WA FEAeast JSrd
IRAATE JHTOTYT T e ga¥ g

T3Temu et ATt TgYTs

ST T/ aTeia MEd ATETd AT ATSTater/ TMaTdiet TR €T SHIAERrE THTOTaT

FUTTHIITT ST TR AT HIATAATATST AT BT
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HAASR TG AT JHATH AAGR ATS AT AR THTOT U (6T (S Tessa=r
SR U

ISER TGA M T TGl AT [SHIoMgA et @ fowron Rremafrasr @
HITATS TETIAGRIS JHTOTTS

RremufEha AT Aia SR ST AT TS RATd U

RTEMITEAd e T SGe HUATd AT TURTATHE 375

TR TSITA AT MG ARt Remafenr gdt e o5 ToITdiel R
STTEHT-AT= JHTOTaT

Xt RTETITBUaS G2 TaihadT STTUUT, & T SHHGRIET SISl T 309
10/- = are=ag

ST JHTOTS THSUITERIAT e TSt

fergle AT 31T ARSI T ATEY Har. Fadid T IsraR sud 5/-41
HIS Bl T ATETET. ST T SeiasT ST,

QAT BHATHUAT T 5/- T FIT Bl ATdAA HIEAT FEEET JTATT 3MOT AT
Faadt ThaT HrATRtar vag 100/ - Lru sug 10/- < HIS B rdaee Tauas
Haed THesTeaT™ feATRaaT SR arRaeT< Tt ST g

ST Seeiel TS AT ATSTATY THTOTTS/ ST TTRIST TSt I

INEN TEId Thal Saesd Addais® THE [Far s fiedd S™e™
AT e UTecdt TRt Jeyd

TR TSUTIA IMAAT AT T T[T WETH STUHT-ATHGA TSIATT AT AT
THTOTISATE 755 U

HTIH At SHHTETEad QAT HHEUS

T S99 UTadt, R, SN SEdr, doel 9 aR0d ST, ATy SR
AT 7/12, IfrepR afwereT, Of 1, 0t 9, Hiaara st SarT gme]

AN S/ SATEEt 79 1950 g, ga¥ AnmetEEet 9= 1967
UrREAET, faey ARTEETEEeT 99 1995 urgAEn, Wt St/ {9 SAdEet a9
1961 grg= Feamit reear=T .

TR ARSI/ JaEt (%), (¥) FiAr fEdidsr gwmomas Rresnsdan
FHTITET 3T

T I 3151 QRN AT WIS BT, TIEid T Tsias $ud 5/
FIS B LR ATATET. SSTEIE STellel SEuast ST,

NeITOTE BTATHAAT TUF 5/- T HIS B ATTAS HATEAT BRIGTIT TTLTT 3TTTOT AT
Tactdt fopar AT wud 100/ - $ErauR sug 10/- = P B ATded 9ea=
HITa s feATeTgdTaT BT qRaeTd [SHToTrT STdrar qRrat

ST Secie A AT HSvaT= THTOTT

FUTTHIITT ST TR AT HIATAATATST AT BT
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ISTERT TSI ThaT a5 ATdaTe® I [haT THHIMHS I Fihid e
HATRI T UiecdT TRt Jeyd

TR T TAAT IHEITH T TS W ATIHT-ATHSA TS fEetea e
THATOTITE T Heb O

FEH WA ST QAT HEGUH

ISR FEATIA WY TS q AW [HEAUTR THOT IqATaead v9d 5/- T I B
AT GRE A

IS TSI B BT AT (T THEBOT-TT ST qUIRTA ST BT
THEIT JHTOTTT

3TSTETY T AT ST AR 3 JuI< TIH Traeor

SIS [HaT HEaTIIE S BIUTETE! HHIDE T FHATH HaTa e A=
9d.

T T AT THTUTAS THAURIAT T 3T

Tt I 3T AEIETETR JTHT WIS HIET. AT A FEATaST ASTd.
ST A TETEd ITHTETId ThaT AR TREG=IT S Aigui et o

QAT ST THTOTI/ STRA BT ITseTdt Ia

AT IEIA T(d FHATEET AAGR AS JATHNT Ud T aSubie STessra=r
BT Ud

AU fohaT TRYNYSY IETaT SI]

WA TR 3T AITATAT BT qraa

TITIR ATTACTAT SEATAST T FIAARET 0

Temulreht Aud, Aol T AU FiaT ASardt IRAAT

HERTGTAA 15 quivTge areder redr THToTaS

ISR BT 5/- °F HIS B ATdcledT TuIaT ITqeqa=

Fea frar Tty gaisArdar fasray Hastetedt SR/ Eis Tatsn
FOATHTS! HITATT 3T

& AT 3157 [STCaTTRT JTHT WG BT, FSAHEd WA FEAgas ASTd.
ST feToT TATehoT FRTTAT 3MTE T ST UeT

WISTAT ATe T FAA
TATSIATE THTOTA

feEten, FaUe e TAfauaTHiar Tt FHSuaTdt HuaarEr 3t
fegsten, faouee Sar fowmolt arefaome ame & e T, 40 IR H#ie
SAESATT STHT 3T, I Bardt 34 10 Be raegwi-aisid [ESter, fFaauerer

FUTTHIITT ST TR AT HIATAATATST AT BT
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TRENT 61 Fex fqurer |igy, U, 99, EaWT, AEE,GaTeTl, ATHsE AN,
TSI TUeh, TS, Sb FATG! STATTATH HI.

T AT 3157 TSTCaTTIeh Il AT WIS FHIET. FATT ST HTCAA SIS AT,
TR URYE Tt ITAETEAS AT JATOTAS AT STart Od

QTEAT FISTTHT FTETT

ST Testen, Mevemert gana W9t 99ead a@es sud 100/- o &
TTREY HRATHRITHE HHATAT

TSI ATEd T [THmETT=T STeet

ferea FteTepT Teega FOReT, aaieT YRAAIT STEeaTaTed JHd I

TOT SIS IAA/ATETH TRATAT HFIRAT FITITET 35

g e 3t 100 s SeaAear aeiiaer/ 1000 ST Seasiar
Sutayrie 31Tt/ 1000 s G ST ea Uit IiaT |1eY HaT.
ISR HTeliel SEATIST SIS,

ST TIHTOT 0T WTAAT ST FIGATS T8 T AT IMa= g1 7/ 12, Fapram
SSISRICReICEEC

STHATST ATAH! HETd HEGUS, JTHA G-I ATADHAT IHTH AT HFAd FHATS
9T 50/- fd ST gHTOT 3T BAGITET MOT WA RIS T 37 ThH
TITSTATGRA AT AT,

HTAD FFHTATEA BIHER ATG FUIHIAT LA 3T

ST TR GROBR BT ATE T SIHATET AT HHIE THG Belell STHTaT.
AT TO5hl/TRERes BN SIEgTal eI gEH  [Haud aidwerd  faset
AU U

TR, AU THTSHSS BIER STaITET T &rat I

TRATET AIG FHA FUATHAAT HUEATEAT 3T

TEIT AT 35T TErIaaT AT HTST FET. SSATHIEd S STGast ST
ST AT T TRATT F1G HIGATT TG T JACAT Ira=wg1 7/ 124 o
S STTHTERET FATEd ATHTETIA [har TRARES T ST

TRHEAT T AT ATt Iete s 100/ - Eraduadiet e

TR detTol T T AU SR
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3P THAST ITATIA M7 [gH 0T TS HEHA JATHI/ HHar-arat

TGS SIS TAITH FEACAS SN S AN T YE&T AT BT FHoA
I

qRATE FrATE! AG =TT S

16)  ATER JTUTHRAAT TEHE! HFeaHS TAT FAT F64 MR [HaT THRE
HESTAAAT YTUITET TS FAT FHo HSUATIA ATHAAIR HIc BAGATGIA! HqaaT=T
3t
ORI T 315 AENEER T |G HEl. S |a:o AMIHR ATHAS T
TEAAT 7/ 12 O T899 $a% S0 SIS, FATH T Srelt A9 I,

1)  3SERE A, 99, 9, Jd, a9, TEoATd SHTo7

2) TREERM A, 99, 9, S, Ta99, TEuAT (STl

3) THTOT hecdT TS THU, AT THIIATATHT TR Uil T HIoTT bR
TETH UTTESt AT Ioci el

4) T ATEHTET JTET aiiEst @ ATCTAET qUITE, JRRAAT T @7 YT ST ruTeT
IR T WY

5) o IgHEuEETet AT See! SRt

6) a8 ITHITITE! AN

7)) ISR ST HEEUATET ATET, WETERIT ATST, WENERIGSA HIoTT YHa! qe
3TUTHT 3R, TSR BISTHA HTETHTST SATIIUT JATTLITH T8 BT ATAT JULRNH

8)  3ITCN W HIENEAT feeiedT aREdY &< 30T 318 61T 21T dUiRTd

17) STHA ASTOATHAAT HEATET 3T
TEla T $UT 5/- T B W ATTAAT NS ATHT HA8TH i ATHAS 2T
HIST BT, IS T SiasT SIS,

1) wISOT SOaaTeaT ST TEHTERT G, AT i, TS HHiS, &8 HHi®
FIHTIUTR FHRTET=

2) STHERERTS/ FesigRrd A1d T FYoT o

3) 3EN H|ASR AH9cATH HISTO HUCITAT JTHAIRN AT AT fEaseer gffaomy
FRTETH

4) SO BT

5) AN B WA AT .

HiSTot ® <)
SCIREEPES I/ ITTETOT
1 sHiepEdar | 2.00 BT s TH THT qBISTULT
2.00 ¥ex T qEeEEr | e, vEw

HTETOT Rs. 500/- Rs. 750/- Rs. 500/- Rs. 500/-

Rk Rs. 1000/- | Rs. 1500/- | Rs. 1000/- | Rs. 1000/-

ITTIATChTS Rs. 1500/- | Rs. 2250/- | Rs. 1500/- | Rs. 1500/-

FUTTHIITT ST TR AT HIATAATATST AT BT
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e fewmmsdar 2.00 gt wdq saa 500/-, 2.00 2T ver siea sag 1000/- &b wrEr
SIGH

18)  Treies FUH URATATHIAT FIGITHT 3T
TIEid Tl 37T SUTTHRTE JITHRT (AT TG HUAL. ST HAld STuas

SISER
1) QAT HISUUT THTOTS
2)  rEaT ST
3) S gHToTaS

4)  Qetore gETOTTT

5)  UTAUETECSNT TEbT aTadt

6) AT HIEITS AT JHTOTT

7) T AT THTOTIS

8)  RrumatmE

9)  IFERTET IRETEET T &

10) o7 TG T FHRIGATET MR AT TR AT T G

11) ST QR ATSET 9 SR 7o At vod 100/- 3 e
RERINE]

19) FRE/TEE/ARHT-TET TErATHRaT FUaETET TS
TE I 31T AENITETR AT WIS HIET. A AT FEATaS AT,

1)  wTwnNgE AiEOT GATOTE/ A T- TS AT IETET vt g TTdie 3 9 1S
T 5/- T B W (e AT0r MTaeTE IR

2) e tHeswd area/aaHAT 7/12 91 3aR 9 SRTHTCES 3T ST/ T iEE T
e A $uF 100/ - =1 W duRedie S

3) TGOS AT &¥ehd THTOTTH

4) SHRA AT STEET TH19M

20) i/ ERRR/ATSHT-TENT TEET A tEOTETdt S IS
TEa I 3T AEIETETR JTT WIS HIET. AT AT FEATaST AT,
1) S o0 5/- = B Bf e Aot TaT®
2) TATEAT ATl
3)  IAAIROT SIS AAAHOTET Bt SRS SHedral At Iaq
4)  wTRYERIA ATEHA AT
5) IRRT U ATEYed THTOTaS
6)  TTHHS [IWETE gHTOTS
7)  East 31 feHsR qET TAIhOTEIe! 315 S B T e

FUTTHIITT ST TR AT HIATAATATST AT BT
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ST 3TA AT B 7 AT T ASA AA-IBOTHIST 3 7 (S T &
BT ST HUT JTATF 3TL.

TR FIEEtATEt TRaTiRdaT FuaarEn TSt

YO AL IR, AT TIF 5/- F HIS W [qble A0 IATF MR, IArarad
Tl SHATES STST.

3TSTAIEA ISER T AR [9dhd HUTR IreAT TR URATI el Fevdt (5 U qHeT

SRETAUT ITTIITF)

TR T TAA BT

[TeAT HIETAR 3T SICESSITBN T[T ATGT BT, AT T9F 5/- T BT B
Tqehic QTaUr STTI9T® 3R, STSTAIEd Wl GeudsT STeTd.

TAHT S[CF TITAATGTRAT HedTdl ATATE! 7B U

PAATHATET TFHTH JTUX FIOATHTS! HIEITET 3T

HERTG SAHA Agga A=A, 1966 o Faw 44 e fagia F=maie 3t avf-2
AT TEdd dENASR, -1 Tar aredid STTTTR R T A et
STTHAIERAT STCR TR T AT BT, ST HE T TS SIS,

oo

HETT ST STTHIR AT, T FHAT 7/ 12, TEH{AT 8-31, TATST BT TEUAT
ST SRS T TR STHATETE TR (AT AT &b JHToTa

TS STaaTaTa! Tred ITET STd THCHTSTed (e [aHmT ATeehd JHToTas

H T TTHGATIAS ATE<hd TATOTIS

ST TR/ 3 TR ST Tl el WHTde JHas

TSIt HUaaTt ST ICERI®S TR ST eI TR AT debl 3SR e
ITETIET U T AqHY AN Hob BT FAA 89 WA TRGT HTHT Faiferd
SUTTTT 3TTehT-TTET TRaT=RIT SdclcaT SR ATeTithd ud

ST EITHTS HROTIATST ITIROTIY 3T ST AT

TTaETT fguda

ITHE HIAITAT JATHAET T S faa

WRTaeeR T 2 =t ST MR Ot 1 9% TUiadd Heoarardt Haamar it
TTEAT BRIETAR 37T TUT 5/~ FHIS B TEHT ATTAAT JUTTHNTIT STTIBTH gD ST
SEATISTIHE HTET FHaT.

STSTTATSI e JATAAET I 7T 7/ 12, 1T 19 a 71 AT 8-31 9 ud
qATS! AT U

FUTTHIITT ST TR AT HIATAATATST AT BT
Info Handbook For the Office of the Sub-Divisional Officer Aheri Page 17 of 78



25)

1Y)
2)

3)
4)
5)
6)
7
8)

25)

26)

Y
2)
3)

4)
5)
6)
7

Information Handbook For the Office of the Sub-Divisional Officer Aheri
JUTTHRT ST TR AT HTATAATATST AT R

ITIeER 9 2 T SAH @7 1 Tel THTTS HI0Ad BIOTTET IoTY/ IMET THTH
IMHEROTTET T Ue gad! TWHEA AAHEN TIHIERAA BedT=aY iTqd 3meeT
TR HIOT YA,

St T Trey

TTEAT FTTGTA 3T FIT 5/- FHIE B WA ATTAAT TEAATR ghrabe I F7A7 7/12,
BT, AT 3TTS-37 IATTOT ATTHR ATHATITHE ATST FHIT.

T THE FATION Sdiel T ST Johs TSV Wideer  Fai< Soere &id a9l a¥
THAT 37 FIA AR TN HY HEETHUNHAT Ferradred. Aot anre 30 Saiag
T 60 Teaur™ 3T 3.

THAT T A IFETOT TRAEF BT

STTR-TER TSN Eadsel THedT 3T AThRdI.

ST &9 TIaTe g ST a¥ [Sarolt ~ATaTeiaTes 3151 oaTd 9331 Sdid.

ITE GTHAT T Tl 477 ATTAR qeT FHIALE.

T TS ot geama) Fat=m aedt THoT Hate T 23t A9 [aTei HEH FHdd
T FATST T ATHCATT FHE FIUATSTS IS JAIA.

IS ATTHHTAT STETAT

I IS AN TS :- 65 IR TS ARIS

. 31T AT BT :- HTeAT HRTSTAT 37T BT

®. 3T BIUTHS HIET - BTSN

z. IS SSTIATA! HEEUS - T UTHAUTS WBIaT, QAT AScaTT SRECT
T YOO

3. TOTITHTST ARTOTRY BTt - T foaw

®. A U sHHIE - AERTE AMTE & [T gwert-1995/

2039/9R-1 fe=iw 20.12.1995

Horg et T sreffegrear geeraTdt srem reswareritar S ot

TE I 3151 AR HIEATd HIGT HUAT. ASHIE HEA SHUast ST,
TIHATET-18 & 64 AT IHy fhar &

TITET ST T A [haT TR TN ATET STEIAT I Uierd

T TR TTTHNT [HAT ST TIhIcadh AT SRAAT I Tt

SIS T = BT S dtd

TTHH R/ T YT TSI

15 a9 AERTgTET ALaTHt THET ST

TR T/ ET THAT AWTOTY TG, HOTATE! FIABSA M TEAAT YT BT
AT T AT ISRAATETHAAT JTATH I e 74T,

FUTTHIITT ST TR AT HIATAATATST AT BT
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TTEMOTIahT e T SR ud

TATER TET It AT T AT et TGl ST

3TA AHAHT frera s T 250/ -, T 39 I cted1 faerds wad 500/ - 3ot 31 fofar
T T A AT [T q FqF 625/ - TR 3 3Te.

aw widt Froar T e TR afgar seE it e frensdar
FHRTATT IS

o o L C o
ﬁl@?‘r AH~dlA wdSIH(“I DIAletld HIQU PRI AT d letlet eddst slisid.

18 & 64 TITATET ! T A

TR ATTETH AT STIAT S

15 a9 AERTgTET ATt T SHAT ST

ST I ThaT @ AT PoaTd I, TATAY ST ATTHAAUTGA (o0 Ied fohar
ATAATESH AT HATT ATHGA (o5 JHAAT ASd 20T T THAT Fo ATt HIAHESGT
TRAT TATTTATRAAT T Ieq THCHTH 7T TR/ P TN THSOATT et
T TSI TR THoAT T HeTerd Sl ST [HesUaTH T E0TR ATEr
T, QM FSTHTET ST FBaT AIeaT eI/ Taieha 3TTgres Fr=r aarT Se
S gt

IEATET TATS! STEIAT ATOT FEATHAT T AAUATITET ST, TATS! AT, IS
T STHATT ST (FareT sa3 15000/ -)

STTAUTaTe/ EET Mieft TRTIERTS Mg iad MauHtar Haamdr st

&t T 31T TERIe BRI HIGR HIET. ST ST STudst JSTd.
TAIFeR 65 Tutaiet TN/ gew e st sud 175+200=375 fHgidan fes e
T fohaT Jaieha TTeTsd e IaTaT SRAAT i Ut

TSI ST TTATT AEaTHT 31T T AT IO/ TETUATaT ST/ TSt ST
RIS WA 30T TITH

15 aufurgA AERTgTET At JIHEETET ST

Tt ST 10T eI 3T HaTs T el

TG FET AT THSUHIAT AT 315

fadla A=diet arst faudia qefaer wafer aee wwran. siEed Sed gaias
ST,

ST HATEA! ST [haT GHuTaT 7 e IRINE oo™ $od uT M.

Fod NG WA I, FETEd ITHATHTS JATOTIS T ST, (I
#ater sag 15000/-)

FATTAT Fq TR 97 18 & 64 I 77T 3T,

Fod THSITT/ T HHTTHT ST T ol FTETAT TS FHIaT.

FEATS STATAT AT 31 Tt HGT FHIaT.

FUTTHIITT ST TR AT HIATAATATST AT BT
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FEar T SAAT S Udld, TRETT SIIAT S Jdid JTgY BT,

T ST AT g =T g

AW I T T 7] o™ $97 10000/ - It 7d e 3. Jaihy s
AT F S HROT FUTTOTR FTEIAT SISO T

T rIwET Tere/ Tereran/ ST et/ STTaTEra et FT F7ep 9Tt

AT TF UMD 30 3T TG HOT FUABRS . (U7 SR 370 AT
3TTeITe WETH ST ATEr.

T AT AT TSTAHHAT HUFATET T

T I 3157 AR HEaTd HIGT HUAT. SIS ST SHUast ST,
ITHTOT ARTA HHER Foaraied 18 & 59 TIRERi ASHTR HOT Fed THH fha
T FATHA U (Hesadt STt St

Tt Taes S 200/ - THATRS WRATT TR fTHT AETHSSHEAT JUITd 3.

T Te Srfdiel HAEArgdl TS@maT H Fe™ ARG TfOHT AETHSHHSA aRard
e W sad 30000/ - fHes.

TTETA A e s 75000/ - fhar S i e w9 75000/- 7
SreaT TopaT Ty Tt 3ot wu% 37500/ - wRuTs faesa.

Jerfor AH-TEwTAT 94t @ 128 gOwa R 2 AR WRAE ST
HETHSATHGA Uil FrATar ufer qers suar 300/ - Rrsagit esat.

AR TA AT ATATIIRATT HETH FI0ATH ST
AT JTURAHSS TG IOT-AT FEATHIS! IFTOT TS ATHAT SITATATHT

HETHh HIOGT 0T 3.

T, 3N, TRUIS, HU, HRAF TN TEhIa13es, I BT AT AT AT
UF A TTaAeT et aRard sa2 100000/ - It 31meffes Agd 3uamd 3.

TS U A U] FHRITAT Foaa™ Jd® qasmn s 100000/- < #gq
SOATA A

AT AR FRTE EHoT-a7 e e vad 1000/ - e 3TET #9Y ST
I, IR HHTA FATET Tt Pod vud S000/- 31T, THT A ST P rerai
uat Fea 30 fpat srrem= (10 fFat 7g 7 10 fFat diges) T 10 fey S Area
SUITT A, ST TN Fod [T St ATal URg B qTof Aed e/ aroarer det
USEITIes S AR [eTdia/areii el JTed, T Hodi=T IS WA |IE
TG 3 EIUTR ATEl. AT 31 FaTd JAATHTO! ST AGT J0Md It

AT MR &7t g 3ieTd: USeiedT TRgowl @ gaateviamet sua 2400/ - gdq
T Ul USAedT TRgEE! T qAsteiedt $ua 4800/ - udd #Ed vana Id.

T IR A AT FATERAT ATABAT T et st 2500/ - wdiaq
IR U A ST AIQUAA J0ITd I T Hof ANTONAR Jaeid avqa e
SO I

FUTTHIITT ST TR AT HIATAATATST AT BT
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A AT ABIT HSATHIAT HTAT AIAHAT Tt Aest wel st S00/- Jot rgam™
SUITd AT T BT AT AAT-HeaTadd FATSHT TEle.

TAYHATT AST 0T ATIHR AT TETAGT AT TTE.

QT et THETIETe &TIE THTOTEN THETH T e o0 (a9 s
HETH SUITSITE A deades! STTSST UTid FHid 3.

24 qrEid 65 FLAY. U TR USHAT UTd ATt FHSToATd Idl.  1ATaH ARTon-ar
3, TEhiaTEes, TRUE, [OF, HST B, YHU TS qTErar Auiie JTaier
HHATAST Fel.

BT AT ATSTASIAI AT T AITHST TTeAT | FhaT TSATH THAT AT [T
Sutpgd s 5000/- (3ie: JHE™) T s 10000/- (qoia: JHE) FSd S04
.

Revenue and other Work

Grant of Certificate of Project Affected Person.

Application form in prescribed proforma with court fee stamp Rs. 5
Copy of section 4 (i) of Land Acquisition Act.

Copy of section 9 of Land Acquisition Act.

Copy of section 12 (2) of Land Acquisition Act.

Talathi Certificate.

Sammatipatra of other landlord if necessary.

School Leaving Certificate.

Death certificate of Prakalpa Badhit person if necessary.

Certificate of Tahsildar about legal heir.

Grant of permission to sale the land in Command Area.
Application can be submitted to District Resetlment Officer.
Copy of 7/12/ copy of Adhikar Abhilekh.

Talathi Map.

Talathi Report.

Applicants Affidavit.

Copy of Agreement.

Sammatipatra of other legal heir on stamp paper Rs. 100/-
Wachanchitthi on stamp paper Rs. 100/- (for reserve land.)
Purchaserss affidavit with his 7/12 & 8 7 A

Permission of licence (Tamasha, Natak etc.)
Application form can be submit to Tahsildar.
Application with court fee stamp Rs. 5/-

FUTTHIITT ST TR AT HIATAATATST AT BT
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No Objection Certificate of land owner.

No Objection Certificate of Police Station Officer.

Certificate of Rangbhumi Parinirikshan Mandal, Mumbai about
Natak/Akrestra.

Income Certificate.

Application form submit to Tahsildar.

Application with court fee stamp Rs. 5/-

Talathi Certificate about income.

Affidavit on court fee stamp Rs. 5/-

Salary Certificate of Father/Mother if in Service.

Certificate of Village Panchayat Secretary if applicant is in B. P. L.

Phataka Licence.

Application form can be submitted to Honble Collector.

No Objection Certificate of Muncipal Council/Village Panchayat.
Map of land.

No Objcection Certificate of land owner.

Solvency Certificate.
Application in prescribed proforma with court fee stamp Rs. 5/-
Copy of 7/12, Tax receipt (Details of Property on which grant solvency
certificate applied.)
Valuation Certificate of concerned office.
Solvency Certificate upto Rs. 25,000/- can be given by Naib Tahsildar.
Solvency Certificate upto Rs. 1,00,000/- can be given by Tahsildar.
Solvency Certificate upto Rs. 5,00,000/- can be given by Sub Divisional
Officer.
Solvency Certificate above Rs. 5,00,000/- can be given by Honble
Collector.
An affidavit on stamp paper of Rs.100/-

Appointment of Small Saving Agent.

Application form in prescribed proforma may be submitted to Honsble
Collector.

Agreement.

Passport size photograph 4 copies.

Character Certificate of Gazzetted Officer or Head Master.

National Saving Certificate or Rs. 5,000/-

FUTTHIITT ST TR AT HIATAATATST AT BT
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Mahila Pradhan Yojna.

National Savint Certificate of Rs. 500/-

In urban areas Rs. 7 lacks saving & in rural area Rs. 5 lacks saving must be
given. In urban areas 50 new R. D. account & Rs. 5,000/- deposit & in rural
areas 40 new R. D. account & Rs. 4,000/- deposit must be given compalsary.

Ration Card.

Application can be made to Tahsildar.

Affidavit about not having Ration Card.

Certificate of P. F. S. concerned.

Certified copy of Voter List.

Certificate of concerned Tahsildar if old Ration Card deposited if necessary.
Birth Certificate of child.

Address Proof.

If applicant is other State, the certificate of Rationing Officer of original State
is necessary.

If application made for duplicate ration card the affidavit must be given about
original ration card.

Caste Certificate.

Application in prescribed proforma can be made to Tahsildar with Court fee

Stamp Rs. 5/-

Affidavit.

School Leaving Certificate, A copy of Dhakhal kharij Register

Certified copy of 1" page of service book if applicants father/mother is in

service.

Certificate of Permanent Address.
If applicant is other state the caste certificate of competent authority of his
father is necessary.
Tax receipt, Ration Card, birth certificate, Certificate of Talathi/Sarpanch,
Village form No.7/12, 8 A, Adhikar Abhilekh, P1, P9, Extract of Kotwar
panji.

Other Backword Class/ Nomedic Tribe (¢) (D) Non-creamylayer
Certificate.

Application in prescribed form may be made to Tahsildar with Court fee
stamp Rs. 5/-
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Caste certificate of applicant & his father.
Income Certificate of last 3 years.

Affidavit.

Salaray Certificate if necessary.

Ration Card zerox copy.

Copy of 7/12

Copy of Income Tax description if necessary.

Certificate of Domicile.

Application in prescribed proforma may be made to Tahsildar.
Birth Certificate of Municipal Council/ Village Panchayat.
School Leaving Certificate.

Certified copy of Voter List/Election Identity Card.
Certificate of Municipal Council Member/ Village Panchayat
Member/Sarpanch.

Tax Receipt.

7/12/ description of immovable property.

Zerox copy of Ration Card.

Affidavit.

15 years Residential Certificate of Maharashtra.

Renewal of Lease for commercial purpose.

Application form may be sumitted to the Hongble Collector in prescribed
proforma.

Lease Patta.

Property Card/ 7/12

Current Property / Current 7/12.

Grant of Permission for Video / Cimema Talkies.

Application form may be submitted to the Hongble Collector in prescribed
proforma.

Map of land. 40 sq. mt. area & Height 10 ft. necessary.

There is no Temple, School, Church, Gurudwara, Mazid, Hospital, Govt.
Offices, Bank, Public Place, Statue within 61 Mt.

Following papers may be attached with application form.

No Objection Certificate of Municipal Council/ Village Panchayat.

School Leaving Certificate.

Affidavit for Sammatipatra of owner of house.

No Objection Certificate of Police Department.
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No Objection Certificate of Inspector of Electric Department.

Permission to extract Minor minerals

Application form may be submitted in prescribed proforma to Tahsildar/Sub
Divisional Officer/ Honble Collector with Court fee stamp Rs. 5/-

7/12 & Map

Talathi Report.

Agreement bond of Land owner.

Mutation of land

Application form may be submitted to the concerned Talathi.

7/12 or Survey number clearly mentioned in application form necessarily.
Xerox Copy of Sale deed.

Will-deed/Donated deed.

Application for Legal Heir Mutation.

Application form may be submitted to the concerned Talathi.

7/12

Death Certificate of Municipal Council/Village Panchayat of original
owner.

Certificate of Local body about Legal Heir.

Right of way applications

Application form may be submitted to the Tahsildar with Court fee stamp
Rs. 5/-

Following information must be given in application form.

Name of applicant, age, caste, business, religion, resident address.
Name of Non-applicant, address, age, caste, business, religion.
7/12 of surrounding land, matter of withheld of way.

Date of withheld of way.

Description of withheld of way.

List of witneses.

Description of demanded way with 7/12.

Measurement of land
Application form may be submitted to the T. I. L. R. in prescribed proforma
with Court fee stamp Rs. 5/-
Description of land, S. No., Gat No., Nazul Sheet No., Plot No. etc. with
details of ownership.
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Name & Address.

Reason of measurement.

Challan of measurement fee.

If applicant is not owner of land is tobe measure the details of papers &
reason of measurement.

Rate of Measurement Fee.

Land Nazul/Gairan
One Survey | Above 2 H. One Plot Above one
up to 2 Hrs.. R. plot for each
plot

Ordinary Rs. 500/- |Rs. 750/- |Rs. 500/- |Rs. 500/-
Urgent Rs. 1000/- | Rs. 1500/- | Rs. 1000/- | Rs. 1000/-
Very Urgent | Rs. 1500/- | Rs. 2250/- | Rs. 1500/- | Rs. 1500/-

Pot Hissa up to 2.00 H.R. 500/- Above 2.00 H. R. Rs. 1000/-

19)
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Permission to store petroleum product

Application form may be submitted to Honsble Collector with following
papaers.

Application form in 8 copies under Petroleum Act 1934 & Rule 1976 & 1983
with Court fee stamp Rs. 5/-

Property Card/712

Copy of N. A. Order.

Affidavit of sammatipatra of land owner if applicant is not the owner of land.

Hotel/eating house license

Application form may be submitted to the Tahsildar.

Application in prescribed form with Court fee stamp Rs. 5/-

Property Card/ 7/12 of land.

Affidavit of Sammatipatra of land owner if applicant is not the owner of land.
Map of building.

No objection certificate of Municipal Council/ Village Panchayat.

No objection certificate of Helth Department.

Renewal of Hotel/Lodging house license

Application form may be submitted to the Tahsildar.
Application form in prescribed proforma with Court fee stamp Rs. 5/-
Gumasta License.
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Challan Rs. 75/100/150/300/500.

No objection Certificate of Municipal Council/Village Panchayat.
No objection Certificate of Health Department.

No objection Certificate of Chemist & Drugist.

Application form must be submitted before 31 December.

22) Permission for Sale of Arms.

1)
2)
3)
23)
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Application form may be submitted to the Hongble District Magistrate.
Reason for Sale of Arms.

Copy of Arms license (Saler & Purchaser.

Renewal of Arms License.

Application form may be submitted to the Hongble District Magistrate with
Court fee stamp Rs. 5/-

Copy of original Challan (Renewal Fee.)

Copy of Arms Lacense.

Permission for conversion of land use

Application form may be submitted to the Tahsildar (Class II villages) Sub
dDivisional Officer (Class I villages) & Honsgble Collector (Urban Areas.)
Application in prescribed proforma 7 copies with document, Court fee stamp
Rs. 5/- enclosed in on form.

Copy of 7/12 (7 copies.)

Copy of 8-A (7 copies.)

Talathi Map (7 copies.)

Measurement plan (Original Copy)

Lay-out Plan (7 copies.)

Copy of Mutation

No objection Certificate of Tahsildar.

Copy of Village form No. 3

No objection Certificate of Health Department.

No objection Certificate of Electric Department.

No objection Certificate of District Resettlement Officer.

No objection Certificate of Land Acquisition Officer.

No objection Certificate of U. L. C. Department.

Affidavit of sammatipatra of Co-owner.

Indemnity Bond.

Permission U/s 89 of B. T. A. L. Act if required.

No objection Certificate of Local Body (M. C./ V. P.)
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No objection Certificate of Town Planning Department.

No objection Certificate of Govt. if land is to be required for relisions
purpose.

Permission for Conversion of land Tenure. (Class II to Class I)

Application form may be submitted to the Sub Divsional Officer with Court
fee stamp Rs. 5/-

Copy of 7/12, 8-A

Copy of Adhikar Abhilekh.

Talwana Rs. 5/- for each survey number.

Distribution of surplus land under ceiling act and govt. land

Primary hearing under fragmentation Act if required.

Notice in ©=Namuna A®

(Hearing after 30 to 60 days.)

Proclamation in ®Namuna 13

(Copy is to be published in V. P/ Tahsil Office/Co-Operative Bank & Land
Applicant is not the owner of land.

Distribution as per productivity & area.

If there is no objection by distributed, the distribution of land on oral.

If there is objection on Adhikar (Hakka) the distribution officer is to be
directed to Civil Court.

If there is no objection, the distribution officer directd to Talathi for
Mutation.

Senior citizen certificate

Application form on plain paper may be submitted to the Tahsildar with
Court fee stamp Rs. 5/-

Age above 65 Years.

Two passport size photograph.

Birth Certificate/School Leaving Certificate/Certificate of Medical Officer
about age.

Sanjay Gandhi Niradhar Yojna.

Application in prescribed form can be submitted to Tahsildar.

Person whose age is between 18 to 64 years is eligible for the benefit of the
scheme. Certificate of Medical Officer is necessary.

Niradhar, Handicapped, Mandabhuddhi Niradhar certificate of Medical
Officer is necessary.

Application with 2 passport size photograph.
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Certificate of Sarpanch/Ward Member/Secretary.
Residence Certificate.

Income Certificate.

Zerox copy of Ration Card.

Death Certificate of old women of his husband.

Shrawanbal and Indira Gandhi Niradhar Bhumihin Shetmajur Mahila
Anudan Yojna.

Application in prescribed form can be submitted to Tahsildar.

Person whose age is above 65 years is eligible for the benefit of the scheme.
Certificate of Medical Officer is necessary.

Residence Certificate.

No moveable & immoveable property.

No financial assistance is grant in other scheme.

Age Certificate, School Leaving Certificae or Medical Officer Certificate in 2
copies.

Income Certificate issue by Talathi and Residence Certificate issued by
Village Panchyat in 2 copies.

National Family Assistance Scheme.
In case of Death of Karta Man/women.
B. P. L. family certificate of Village Panchayat Secretary is necessary.
Age of death karta person is between 18 to 64 years.
Death Certificate.
Income Certificate.
Residential Certificate.
Police Station Certificate about death.
Medical Officers report.
Above pension can be grant to vidhur/widow/child

Assistance about Natural Calamities.

Assistance Rs. 1 Lacks for death in Natural calamities (i.e. Flood, Heavy
Rains, Hailstorm, Earth-quake, Lightening.)

For persons rendered destitute financial assistance Rs. 1,000/- for each
person and limited upto Rs.5000/- per family.

Partly damaged House/Gotha financial assistance will be given Rs. 2,400/-
and fully damaged house/Gotha will be given Rs.4800/-

In case of death of Cattle animal assistance will be give to Rs. 2,500/- per
animal and limited upto five animals.
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In case of death of Goat assistance will be given to 500/- per goat and limited
upto ten goats.
Defination of Natural Calamities.

If 65 M. M. Rain fall in 24 hours.
Cyclone

Fire

Hailstorm

Lightening

Avalanche, Land-slide

Earth-quake.
From Inssurance Company financial assistance Rs. 5,000/- (for partly
damage) & Rs. 10,000/- (for wholly damage) can be given to agricultural
labour & agriculturist his house/gotha is damaged in Baliraja Suraksha
Yojna.
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2.7. Organizational Structure Diagram at various levels namely State,
directorate, region district, block etc (whichever is applicable).

Sirastedar

Awal Karkoon (Estt)
Awal Karkoon (Reader-1)
Junior Clerk (Reader-I1)
Junior Clerk (Election)
Jr.Clerk

Steno

Sub-Divisional
Officer Aheri

NogkrowbdE

Tahsildar
Aheri

Tahsildar

Tahsildar

Tahsildar

Etapalli Sironcha Bhamragarh
) ) ) )
Naib Naib Naib Naib
{p| Tahsildar | Tahsildar | Tahsildar ™ Tahsildar
(Reaular) (Reaular) (Reaular) (Reaular)
— ~— @@ ~— @ @ ~— @ @
S ) ) N
Naib Naib Naib Naib
1| Tahsildar | Tahsildar | Tahsildar L Tahsildar
(S.G.Y) (S.G.Y)) (S.G.Y) (Election)
~— @ ~— @@ ~—
SR SR —
Naib Naib Naib
{p| Tahsildar L p{ Tahsildar L p|{ Tahsildar
(Election) (Election) (Election) Revenue
D— " —POfficer
Reveue Revenue Revenue Bhamragarh
Officer Officer Officer circle
| Aheri, | Etapalli, |p| Sironcha &
Permili & Kasansur Asaralli
Jimalgatta & Gatta Circle
circle circle
_>
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Aheri Tahsil

Revenue Officer
Aheri Circle

Talathi
Saza9

1-Khamancheru
2-Velgur
3-Mahagaon
4-Aheri
5-Allapalli
6-Chinchagundi
7-Indaram
8-Dewalmari
9-Bori

Revenue Officer
Etapalli Circle

Talathi Saza 8

9-Geda
10-Todasa
11-Parsalgaondi
12-Udera S.
13-Etapalli
14-Gurupalli
15-Yemali
16-Burgi

Revenue Officer
Permili Circle
Talathi
Saza7

10-Permili
11-Medpalli
12-Choudampalli
13-Rajaram
14-Kodasepalli
15-Damrancha
16-Guddigudam

Etapalli Tahsil

Revenue Officer
Kasansur Circle

Talathi Saza 8

1-Dindavi
2-Jarawandi
3-Wadsakala
4-Tekka
5-Chokhewada
6-Kasansur
7-Ghotsur
8-Punnur

Revenue Officer
Jimalgatta Circle

Talathi
Saza 6

17-Kamalapur
18-Dechali
19-Petha
20-Jimalgatta
21-Umanur
22-Awalmari

Revenue Officer
Gatta Circle

Talathi Saza 6

17-Sewari
18-Halewara
19-Pursalgondi
20-Gatta
21-Wangeturi
22-Gardewada
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Sironcha Tabhsil Bhamragrah Tahsil
Revenue Officer Revenue Officer Revenue Officer
Sironcha Circle Asaralli Circle Bhamragarh Circle

Talathi Saza 13

Talathi Saza 10 Talathi Saza 10

1-Jafrabad 14-Pentipaka I-Yechali
2-Bamni 15-Wadadam Mal 2-Mannerajaram
3-Rompalli 16-Zinganur Mal 3-Chichoda
4-Rangayyapalli 17-Rangdhampetha 4-Kudkeli
5-Narayanpur 18-Nadikuda 5-Tadgaon
6-Sironcha 19-Ankisa Mal 6-Kiyar
7-Ramanjpur 20-Asaralli 7-Arewada
8-Nagram 21-Sunkaralli 8-Laheri
9-Aarda 22-Korla mal 9-Dhodraj
10-Adimuttapur 23-Muttapur Mal 10-Bhamragarh

11-Moyabinpetha
12-Vittharaopetha
13-Narsinhapalli
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2.8. Expectation of the public authority from the public for enhancing
its effectiveness and efficiency.

This Office expects from the general public that they should
approach the concerned officer or employee in this office for their work,
application or request. People in general are requested not to indulge into getting
help from agents and touts for their official work. If there is any problem then they
should directly approach the supervisory officer of the concerned authority.
Getting help from agents or touts adversely affects the service delivery.

2.8 BIIGTHAT ST TRUMHBTIHAT TS IOATHTS AT AT

TAFTROT STHAH Tt HL0ITT A Bl, I A 37T, T, BATHSHIT TIB
FeTerd STTUBN HHART JA TUS FTEMT.  TATA TR SATS! AThd BT BH 6
TG, TESHIT BIET ST ST e 14 HHERI/ITTUBRT T TSI T Fremar.

2.9 Arrangements and methods made for seeking public participation/
contribution.

No such exclusive arrangement is available. But people in general
can always visit the concerned officer/employee for any grievance/complaint
regarding delivery of service.

2.8 TTHATA AT WRTTHATSt suersyr gl

7T YT AT IUTS TAHAT dl TAdH I ITSIISION ST Hererd
C o k3 C o
SRR/ FHATR AT FTEAT do5d WS TS THTUTT HH =T .

2.10. Mechanism available for monitoring the service delivery and
public grievance resolution.

This office has been directed as per the existing govt. orders and
standing orders from collectors office and commissioners office to prepare and
submit periodical returns. These returns indicate the service delivery and
grievance resolution

2.9 TAT Yt ST AR THARUTETE Iuereer gl

gt oM foTaTyETeT ST ReTieeTd, STE I W STTE At
feraot qeprfraoT 3T Fave I SraerHaTl fHeets 3mad.
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2.11. Addresses of the main office and other offices at different levels.
(Please categorise the addresses district wise for facilitating the understanding by
the user).

Main Office:- Office Of The Sub-Divisional Officer Aheri,
Dewalmari Road, Aheri, Taluka Aheri District Gadchiroli
Pin 442705 Phone 07133-272041

Sub-Ordinate Offices:-

1.) Office Of The Tahsildar Aheri
Taluka Aheri, District Gadchiroli
Pin 442705 Phone 07133-272044

2.) Office Of The Tahsildar Etapalli
Krishnar Road Etapalli,Taluka Etapalli,
District Gadchiroli

Pin 442704 Phone 07136-223122

3) Office of the Tahsildar Sironcha
Taluka Sironcha, District Gadchiroli
Pin 442504, Phone 07131-233129

4) Office of the Tahsildar Bhamragarh
Taluka Bhamragarh, District Gadchiroli
Pin 442710, Phone 07134-220039

Besides this all naib tahsildars have their offices at the respective
tahsil offices. All the talathis have offices at their saza headquarters as indicated in
the directory.

2.11 A HETAT AT JA F T Fraferaia o
ST HATA: -
HTATT JUTTHRT TTHRY SR
SRR T, IR

fumpie i 442705 geeast wHiw 07133-272041
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1) FETET dTeiaer 3l
AT TR Tfea e raaiet
feeie HHTE 442705 grea=t waie 07133-272044

2) HITAT TERIAS TSTaeeT
TSFOTR T TeTGAT, ATe[e! TeTdeat feaT Tgrariett
fummis st 442704 gt wwiw 07136-223122

3) P TEIASR MR
qTeTeRT R ffeat Tefasiet
freie wHi® 442504 geeat swais 07131-233129

4) FETET TEIATR AT
ATCTHT ATRITS TSieaT T FaRiett
fmpie wHiE 442710 greastt wais 07134-220039

FTREE T AT TEAASR T HATIT TENA AT BT A T
TATST T T AR ATATAAT FIATAT MR, AT Tawqd ATTEdT SR AT STt
IR,

2.12 Working Hours

Morning hours of the office: 10.00 AM
Closing hours of the office: 05.45 PM

In case of emergency and natural calamity as well as for elections
and protocol matters no specific hours can be prescribed and therefore for these
matters office is open 24 hours.

2.12 FATAG HTHTAT AT

weret 10.00 & wreiesrest 05.45 arstasd
NMUTEHTA ST, ATE(S MO qHd TaSH!, TARTEER a1 ATeiEer
BT TIBIS IUET 3.
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Chapter. 3 (Manual. 2)

Powers and Duties of Officers and Employees

3.1 Details of the powers and duties of officers and employees of the Office of the
Sub-Divisional Officer Aheri.

1. Powers Financial

Sr. | Designation | Powers Financial Under which Remark
No legislation/rules/
orders/GRs./circulars
1 | Sub- All powers as DDO as per Maharashtra
Divisional indicated in the Contingent Expenditure
Officer respective act and Rules 1965, As per Land
rules Acquisition Act 1872, As
As Drawing and per Directions of State
Disbursing Officer, Election Commission and
As Land Acquisition | Election Commission Of
Officer, As Returning | India
Officer
2 | Sirastedar Nil
3 | Awal Preparation of As per Maharashtra
Karkoon treasury bills, Contingent Expenditure
(Estt) maintenance of Rules 1965 Land
accounts. Acquisition act
4 | Awal Nil
Karkoon
(Reader I)
5 | Junior Clerk | Maintenance of As per Maharashtra
(Reader-1I) | accounts, Contingent Expenditure
reconciliation and Rules 1965 Land
Payment in land Acquisition act
acquisition cases.
6 | Junior Clerk Nil
(Election)
7 | Junior Clerk Nil --
(Despatch)
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H0T 3 (Hgstet 2)
3.1 sriRreerdt srrfur =T O STRre Y T ds

1. fftT st

g ERIEES I EAR ST AR/ ATt/ AT
ITTEEATAT T M {0, aRu=res

3T MBI 32

ST &, HiaaoT TENre foRie e 1965 STet ueT
arferapTt 3TTrRTRY FEUL HIOATA JATETT T FITAXT TS
AT UaT T ST, HHUTEA AT
TR A TUBR | 1872 Wt ST FHRUATT A

fras oy ot T T [Ha=ULE ST AT GEATER
SIBEan ST FOATT AT IATTBR
AR FRFA | BIYWTRIA TG AERTg foxit e 1965 @

(3TTeTUE) FOHAAT 3TF TIR | FHUTEA e, 1872
HI0Y, TFHH 31T BT,

T feeTe A,

ATeBHTS HOT.
AR BRGA [5EE3
(e 1)

FE